MaramenoBa  Sicimem it [Mpunoxkenne Nel k mpukasy ot 10.08.2023 50/1 -1
‘OBLEOBPASOBATE/IbHOE YYPEXAEHVE

Aza CETR Ly I A OEA CATAGA «O nepexo/ie Ha 3JIEKTPOHHBIN KypHaIl U JHEBHUK»

[EeHNCONTAEBHA Lo
INOJIOKEHHUE
0 Be/ICHUH 3JIeKTPOHHOI0 y4eTa yCleBaeMOCTH 00y4YarouXxcs
MBOY «COUI c¢.Yypu-Up3y um. M-C.I'.I'anaeBa» nepexoa Ha BeJleHUE 3JIEKTPOHHBIX

JKYypHAJIOB ¥ JHeBHHKOB (1aj1ee I7K) B aBTOMAaTH3HPOBAHHOI MH(POPMALHOHHOM
cucTeMe 3JIeKTPOHHBIX THEBHUKOB U ’KYPHAJIOB

1. O6mue nonoxenus

1.1 Hacrosmuii JOKYMEHT OIPEICIAeT YCIOBUS U MPaBUia BEICHHS 3JICKTPOHHOTO XKypHaia (nasee -
9X), kouTposst Hax BexeHueM DK, mporemypbl 00eCHEYeHHs JTOCTOBEPHOCTH BBOAMMBIX B XK
JTAHHBIX, HAJCKHOCTH HX XPAaHCHHS W KOHTPOJS Haja cooTBeTcTBUeM XK TpeboBaHUAM K
JTOKYMEHTOO0OPOTY, BKJIFOYAsi CO3/1aHIE PE3EPBHBIX KOIMUii, TBEPABIX KO (Ha OyMa)KHOM HOCHUTEJIE)
u Jp.

1.2. B cootBercTBHH ¢ oAmyHKTOM 11 myHkTa 3 crathu 28 @enepanpHoro 3akoHa ot 29.12.2012r.Ne

273-@3 «O06 obpazoBanuu B Poccuiickoit denepanum», MIKoJa BIPaBe CaMOCTOSTEIHHO BBIOMPAThH
(bopMBbI yueTa 0CBOCHHUs 00YJaIOIIUMHUCS 00pa30BaTEIbHBIX IIPOrPAMM.

1.3. OTBETCTBEHHOCTH 32 COOTBETCTBHUE JIAHHBIX yueTa (hakTaM pean3aiuil y91eOHOH e TeIbHOCTH
JISKUT HAa PYKOBOAMTENIE 00pa30BaTEIIbHON OpraHU3allnH.

1.4. Tlpu Benenun ydeTa HEOOXOIMMO 00€CTIEUUTh COOJIIOICHHE 3aKOHOAATENIbCTBA O TIEPCOHAIBHBIX
TaHHBIX B cOO0TBETCTBHH ¢ DenepanbHbiM 3akoHOM OT 27 mtoiist 2006 r.Nel52-@3 «O mepcoHabHBIX
JTaHHBIX».

1.5. Tlomumo BeneHust ydeTa, mKoja o0s3aHa HHOOPMUPOBATH BCEX YIACTHUKOB 00pa30BaTEIHLHOM
JeSITEIbHOCTH 00 OKa3bIBAEMBIX yCIyrax, O pacCUCaHUM 3aHATHI U MEPOIPUATHH, X01e yueOHOM
NeSITEIbHOCTH U MHBIX JAHHBIX. JTO MOXKET OCYIIECTBIIATHCSA HE3aBUCUMO OT aBTOMAaTU3UPOBAaHHOM
MH(POPMALMOHHOMN CUCTEMBI 3JIEKTPOHHBIX THEBHUKOB U )KYpHAJIOB «/[HEBHUK.pY», €CITU
MHPOPMAaLMOHHAs CUCTEMa MO3BOJISIET pealn30BaTh ITH (QyHKIIMH.

2. O6umue NpaBuIa BeeHHs! yueTa

2.1.Buecenue nH(GOpMAIIIH O 3aHATHH U 00 OTCYTCTBYIOIIMX JTOJDKHBI IPOU3BOIUTHCA MO (PAKTY B IEHB
npoBeneHus. Eciu 3aHsTHE TPOBOMIOCH BMECTO OCHOBHOTO IIperoiaBaress, (hakT 3aMeHbl JOJIKEeH
OTpa)kaTbCAd B MOMEHT BHECEHUS YUYETHOM 3aIIHCH.

2.2.BHecenne B JXKypHaJ WHGOpPMAIMK O JOMAITHEM 3aJaHUM JIOJDKHO TPOHM3BOIUTHCS B JICHB
IIPOBEACHUS 3aHATHS.

2.3.Pa3pemaeTc;1 3apaHCC PasMCIlaTb TEMbI 3aHATUA U 3aaHU, YTOOBI y o6yqarom1/1xc;1 ObLIa
BO3MOXHOCTb 336HaFOBpeMCHHO IJIaHUPOBATb CBOC BpCMH.

2.4 Pe3ynbTaThl OIICHUBAHMSI BBIIIOJIHEHHBIX 00YUYAIONTUMUCS padOT JOKHBI BBICTABIISATHCS
yauTeneM-npeaAMeTHuKoM B DK B TeueHue 7 qHEH 3a yCTHBINM OTBeT [uist 2-11 kinaccos,

- B reueHue 10-u aHel 32 MUChMEHHBIC, KOHTPOJIBHEIE, 3aU€THBIC, TECTOBBIC, YK3aMEHAIIMOHHBIC
paboTsl s 2-9 K1accos,;



- B TeueHue 10-u JHeH 3a MUCbMEHHBIE, KOHTPOJIbHBIE, 3a4E€THBIE, TECTOBBIE, YK3aMEHAIIMOHHbIE
pabotser s 10-11 knaccoB. Kaxayto KOJOHKY OIIEHOK YUUTENh HMEET BO3MOKHOCTh OTMETHUTH 10
BU/1y pa0boThI (M3 BBINAIAIONIETO CIUcKa Y- ycTHbIH 0TBeT, KP - KOHTpONbHAs paboTa u T.1.).

2.5. YuuTenp-npeAMETHUK KOHTPOJIHUPYET paboTy C 3JIEKTPOHHBIM JTHEBHUKOM B pasjiesie JOMAIIHEro
3aJJaHus, TPUBJIEKast U TOTO BCE BO3MOXKHOCTH CUCTEMBI, P HEOOXOMMOCTH CTaBHUTh B
U3BECTHOCTH KJIACCHOI'O PYKOBOJUTENS U POAUTEIICH.

2.6. y‘-II/ITeJIb-HDeI[MeTHI/IK HUMCCT IIpaBo 3a1iucarb B BHGKTDOHHBIﬁ JAHCBHHUK 3aMCYaHHEC

O6V‘-IaIOH_[€MVCSI U1 COOGH_II/ITB 0 €TI0 JOCTHKCHUAX, O6DaH_[€HI/Ie K pOAUTCIIAM, 6HaI‘OZ[aDHOCTb B

rpad)e «HDI/IMG‘I&HI/IH» HaITpOTUB d)aMI/IJII/II/I YYCHHKA HAa CTPAaHUIIC KOHKPECTHOI'O YPOKA, 3aMCYaHUA U

O6D3.H.ICHI/I$I K pOAUTCIAM HGO6XOI[I/IMO d)ODMVJII/IDOBaTb I'PaMOTHO ¥ KOPPEKTHO.

3. Yc/10BHS COBMEIEHHOT0 XPAHEHH s JAHHbIX B 3JeKTPOHHOM BH/le H Ha OyMasKHBIX
HOCHUTeJIAX
3.1. ApxuBHOE XpaHEHHE JAHHBIX OCYIIECTBIISCTCS B QIIEKTPOHHON (opMe U HAa OYMaXKHBIX HOCUTEIISX.
3.2.ApXUBHOE XpAaHEHHUE YUYETHbIX JaHHBIX B 3JEKTPOHHOM BHUAEC M OYMa)XHOM BHUJAE JOJDKHO
OCYLIECTBIATHCSI B COOTBETCTBUM C JEHUCTBYIOUIMM 3aKoHoJaTrenabcTBoM P®d 006 oxpane
NIEPCOHAJIBHBIX JAHHBIX, 00 ApXUBHOM JI€jie U MpaBUJIaMU BeJICHUs J1€JI0NPOU3BO/ICTBA.
3.3.ApXuMBHOE XpaHEHUE YUYETHHIX JaHHBIX B DJCKTPOHHOM BHUAEC M OYMaXHOM BHUJE JOJKHO
obecrieunBaTh UX LEIOCTHOCTh U JOCTOBEPHOCTh B TEUCHHE CPOKA, YCTAHOBICHHOTO PETJIAMEHTOM
XpaHeHus: OyMaXHbIX HOCUTEJIeH HH(POpMaLUU.
3.4.OneKTpOHHOE XpaHEHHWE APXMBHBIX JAHHBIX OCYLIECTBISETCA Ha CIEAYIOUIMX 3JIEKTPOHHBIX
YCTPOWCTBAX: cepBepe «/[HEBHUK.py» U 1p.
Jlnst obGecriedeHns JOCTOBEPHOCTHU JAaHHBIX MOTYT MIPUMEHSATHCSI MEPHI C OleYaThIBAHUEM,
aHAJIOTMYHBIE apXUBHOMY XPaHEHHUIO COPOIIIOPOBAHHBIX JOKYMEHTOB.

3.5. OTBETCTBEHHOCTH 3a 3JICKTPOHHOC XPAaHCHHE apXMBHBIX JAHHBIX HECYT.

-CIIELIMAINCThl aBTOMAaTU3UPOBAaHHON MH(OPMALIMOHHON CUCTEMBI 3JIEKTPOHHBIX JHEBHUKOB IOpTaJa
«JIHEBHUK.pY», PaOOTHUKHU.

3.6.ITeuath 1aHHBIX U3 IMEKTPOHHON (HOPMBI Ha OYMaKHBIN HOCHUTEIh OCYIIECTBIISICTCS B KOHIIE
Ka)XJIOT0 OTYETHOTO Neproa (YeTBEpTH).

3.7. ITocye BbIBeIeHNsI TAaHHBIX HA IEeYaTh U3 DJIEKTPOHHBIX (hOpM OyMaXKHbIE HOCUTEIH
MOJMKCHIBAIOTCS TUPEKTOPOM ILIKOJIbI, 3aBEPSIOTCS MEYATHIO LIKOJIbI, OPOLIIOPYIOTCS K TUTYJIBHOMY
JIMCTY Ka)0To0 KJ1acca U XpaHATCS B apXUBE.

3.8. CBojtHast BEJIOMOCTh HTOTOBOH YCIIEBAEMOCTH KJ1acca 3a YIeOHBIH I0JT BEIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHJI€, KOTOPBIN MTPEAYCMOTPEH ICUCTBYIOIMMH TPEOOBAHUSIMH apXUBHOU CITYXKOBI.
CBoJiHast BEIOMOCTB OPONIIOPYETCS C TUTYJIHHBIM JINCTOM KaXKJIOTO KJIacca, TOIMUCHIBACTCS
JTUPEKTOPOM IIKOJIBI, 3aBEPSETCS MEeUaThIO U NIepeaeTCs B apXUB 110 OKOHYAHHUH y4eOHOTO rojia B
YCTaHOBJICHHOM MOPSIAKE.
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